
E-SIGNATURE INSTRUCTION 

1. Open PDF document or form 
2. Complete required sec�ons using  Fill & Sign  from tools sec�on  
3. Digitally sign  where required by selec�ng  more tools  and 

choosing  Certificates 

 

Digital Signature 

1. From toolbar, select  Tools  and choose  Certificates  Icon 
 
 
 

 
 
 
 

2. Choose  Digitally Sign  Icon 

 
 
 

3. Read digital signature instruc�ons then press OK 

 
 

4. Drag the cursor in the signature box where you want your signature to appear then you will 
receive the following prompt. 
Click Sign. 

 
 



5. On the Sign with a Digital ID screen, keep default selec�on and press Con�nue 

 
6. Review your digital signature then press Sign  OR   Provide password then press Sign 

 
7. Then save document  
 

8. Choose top op�on to con�nue with digital signature process. 

 
9. Press Ctrl + Alt + Delete. 

 
10. You will be prompted to enter your pin to complete the digital signature. Enter pin and hit 
ENTER 

  
 


